
6.3 Work Health and Safety Policy 
 
For the protection of children, educators, management and the service as a whole, the service will 

ensure that its equipment, facilities and premises are safe and clean in keeping with the requirements of 
the Work Health and Safety Act, 2011.  See also Policy 7.1 for specific obligations relating to emergency 
equipment and facilities. The service promotes health and safety awareness for all people involved in the 

service.  Policies and procedures are developed and monitored to reflect safe work practices. 

  Relevant Laws and other Provisions 
 
The laws and other provisions affecting this policy include: 
 

• Education and Care Services National Law Act, 2010 and Regulations 2011 

• Duty of Care  

• Work Health and Safety Act 2011, Manual Tasks Code of Practice 2010, Hazardous Substances 

Code of Practice 2003, Manual Tasks Involving the Handling of People 2001. 

• Fire and Emergency Service Act 1990 and Building Fire Safety Regulation 2008 (Queensland), 

Electrical Safety Act 2002. 

• National Quality Standard, Quality Area 2 – Children’s health and safety; Quality Area 3 – 
Physical environment 
 

• Policies: 4.4 – Preventative Health and Wellbeing, 6.1 Space and Facilities Requirement, 6.2 – 

Provision of Resources and Equipment, 8.10 – Employee Orientation and Induction, 10.9 – Risk 

Management and Compliance. 

  Procedures 

 

The Nominated Supervisor/Coordinator shall be responsible to act as the Health and Safety 

Representative for the service, or to ensure that there is, always, an educator or other appropriate person 

in relation to the service who is designated in this position, and who shall report directly to the Coordinator. 

If the Coordinator or another educator of the service is acting in the role of Health and Safety 

Representative, the Coordinator shall ensure that person has adequate time, education/training and 

resources to ensure that she/he is able to fulfill the role as required by the legislation. 

The Health and Safety Representative shall: 

• Maintain, in a safe and accessible place, up-to-date records and materials as required by 
the legislation;  

• Regularly check the website or other resources of the Queensland Department of Justice 
and Attorney General at http://www.justice.qld.gov.au/  

• Monitor educator practices and ensure up to date information is distributed; 

• Make recommendations to management on how to improve current systems; 

• Ensure stairs and walkways are kept clear of furniture, equipment and clutter; and 

• Ensure equipment is arranged with consideration to its purpose and in relation to other areas 
of play space. 

http://www.justice.qld.gov.au/


The Educator Handbook and orientation and induction processes shall contain up-to-date information 

on the legislative requirements for workplace health and safety.  

 

Dangerous Substances 
 

The Coordinator/Responsible Person must ensure that: 

 

• All poisons, disinfectants, corrosive substances and other poisonous and/or dangerous 

substances and items are clearly labelled as per manufacturer safety instructions, kept out of 

reach of children and placed in a child proof storage facility 

 

• Unused or unnecessary substances are disposed of in a safe manner. 

• All hazardous substances must have a safety data sheet (obtained from the manufacturer) 

which will be kept close to the storage of the product.  All hazardous substances are recorded 

in a register, including a copy of the relevant safety data sheet. . 

• Storage of medications and service first aid kit/s are accessible to educators but not to children. 

Maintenance 
 

The Coordinator/Responsible Person will be responsible for ensuring that the service has adequate 

heating, ventilation and lighting at all times. 

The Coordinator/Responsible Person will ensure that educators remove from use and have repaired or 

replaced as soon as possible, all equipment that is faulty or broken. 

Regular periodic inspections of all playground equipment will be conducted using the playground 

maintenance checklist (see 6.3.1).    

Prior to use each day, educators will conduct a documented safety check of all indoor and outdoor 

spaces and equipment to ensure it is safe for use, free from items which may cause injury, and free from 

splinters and spiders. 

Hazards identified from daily safety checklists (see 4.1.1 and 4.1.2) will be brought to the 

Coordinator’s/Responsible Person attention by the educator.  The Coordinator/Responsible Person will 

complete a hazard report form (see 6.3.2) and forward it to the relevant authority (school and/or 

Approved Provider). 

Sandpits will be raked prior to use to check for any animal faeces and any potentially dangerous objects. 

Facilities and equipment assessed to have potential for injury will not be used or action is taken to allow 

for safe usage.  An entry detailing the problem will be entered into the coordinators communication book 

and all educators will be instructed on any restrictions necessary on use of equipment or areas. 

The coordinator shall ensure that an approved earth leakage device is installed and operational.  

Educators will be aware of the location of the power board and how to access the circuits used by the 

service. 

Regarding electrical equipment, the coordinator will be responsible to ensure that: 

 

• Specified electrical equipment is inspected, tested and tagged by a competent person at 

prescribed intervals and immediately withdrawn from use if it is not safe to use; and 

• Specified electrical equipment is connected to a type 1 or 2 safety switch.  The safety switch 

must be tested at prescribed intervals and withdrawn from use if not working properly. 



Educators will be instructed in the safe use and storage of electrical equipment associated with their 

work. 

The coordinator shall ensure that all fire safety equipment (extinguishers and blankets) are tagged and 

tested and in accordance with the Building Fire Safety Regulation 2008. 

 

 

Manual Handling 
 

Management will ensure that all team members have adequate training in relation to safe lifting and 
manual handling techniques used at the service.  Educators must use lifting equipment (e.g. hoist, 

devices with wheels) as advised by management for use. 

The Coordinator/Responsible Person will ensure that appropriate lifting and manual handling 
techniques are practiced by educators and/or volunteers.  Educators must inform the 
Coordinator/Responsible Person if they have any medical or health issues that may place them at risk 

of injury when lifting or moving people/objects. 

Information regarding appropriate lifting and manual handling techniques will be made accessible to 
educators through the orientation and induction process, and through ongoing displays of safe 
techniques.  

Sharps/Dangerous Objects 
 

‘Sharps’ refers to any object that can pierce or penetrate the skin easily, including needles and/or 
broken glass. 

The Coordinator will make available at the service a sharps disposal kit consisting of disposable gloves, 
appropriate tongs and a strong puncture proof plastic container with a screw top lid. 

As part of the service daily safety checklists, educators may be required to dispose of needles/sharp 
hazards that are found in playground and sandpit areas as well as clean up broken glass that may be 

contaminated with blood. 

For the collection and disposal of needles and/or dangerous objects: 
 

• Place the container (with lid off) on the ground near the hazard; 

• Use gloved hand or tongs to pick up the needle/syringe by the barrel at the end away from the 

needle.  For other dangerous objects, take care when picking them up; 

• Place the needle/syringe sharp end first into the container.  Do not hold the container while you 

do this.  For other dangerous objects, carefully place them into the container.  Replace the lid 

and seal tightly; and 

• Dispose of the container by putting in the wheelie bin or taking it to a public sharps disposal bin. 

If you are injured by a used needle: 

 

• Wash with running water and soap as soon as possible; 

• Apply a sterile waterproof dressing; 

• Seek medical advice; and 

• Follow the safe disposal procedures as above and take the needle or syringe with you to the 

doctor. 
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Manual Handling Reference:  Enable Consultation Services Research and Publishing Unit.  Manual 
Handling and People Transfers for Workers and Other People Movers.   

Sharps/Dangerous Objects reference: Healthy Living NT, Safe Sharps Disposal fact sheet, 

http://www.healthylivingnt.org.au/content/?action=getfile&id=235  
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